ALUNESES FOInELwng

A2 Address Types

NOMN-ADDRESS DATA LINE
INFORMATION/ATTENTION LINE

OO KX,

= MR STANLEY DOE

RECIFIENT LINE

= LAST NATIOMAL BANK

DELIVERY ADDRESS LINE

= PO BOX 345

LAST LINE

= NEW YORK NY 10163-0345

MR JAMES F JONES

4417 BROOKS 8T NE

WASHINGTON DC 20019-4843

KEY
—
|
H E BROWN
RR3IBOX S

CANTON OH 44730-3521

INDIVIDUAL (SEE SECTION 212)

RURAL ROUTE (SEE SECTION 24)

RUFUS LANGDON

LAW DEPARTMENT

US POSTAL SERVICE

475 LENFANT PLZ SW RM 6627
WASHINGTON DC 20280-1120

B G LIGHT CO
HC 72 BOX 293A
DULUTH MN 55811-3702

ATTENTION LINE [(SEE SECTION 214)

HIGHWAY CONTRACT (SEE SECTION 25)

M5 HELEN SAUNDERS
1010 CLEAR ST
OTTAWA ON K1A 0B1
CANADA

MISS JANICE SMITH
PO BOX 34
DULUTH MN 55803-0034

INTERMATIONAL (SEE SECTICN A5)

POST OFFICE BOX (SEE SECTION 28)

S58GT KEVIN BEASLEY

UNIT 2050 BOX 4130
APO AP 98522-1215

L

CRPS 03672

MR 5§ ONEILL PRES
SEAN ONEILL INC

4321 MAFLE 5T
OAKTON MD 12345-6T789

MILITARY (SEE SECTION 225)

MON-ADDRESS DATA (SEE SECTION 343.3)




Two-Letter State and Possession
Abbreviations

Use the abbreviations below when addressing mail. Using the two-letter state
abbreviations makes it possible to enter the city, state, and Five-Digit ZIP
Code (or ZIP+4 code) on the last line of the address within 28 positions when
necessary. 12 positions for city, 1 space between the city and state
abbreviation, 2 positions for the state, 2 spaces (preferrad) betwaen the state
and ZIP Code, and 10 positions for the Z2IP+4 code.

State/Possession Abbreviation State/Possession Abbreviation
Alabama AL Massachusetts MA
Alaska AK Michigan Ml
American Samoa AS Minnesota MM
Arizona AZ Mississippi Ms
Arkansas AR Missour MO
California CA Montana MT
Colorado co Mebraska HE
Connecticut cT Mevada HY
Delawares DE Mew Hampshire HNH
District of Columbia DC Mew Jersey H.J
Federated States of Micronesia FM Mew Mexico MM
Florida FL MNew York Y
Georgia GA Maorth Carolina HC
Zuam GU Morth Dakota HD
Hawai HI Morthem Mariana lslands MP
ldaho D Cihic OH
INinois IL Oklahoma OK
Indiana IM Cregon OR
lowa 1A Palau PW
Kansas KS Pennsylvania PA
Kentucky KY Puerto Rico PR
Louiziana LA Rhode Izland Rl
Maine ME Scuth Carlina sC
Marshall Islands MH South Dakota sD
Maryland MD Tenneszee TH




State/Possession

Abbreviation

Geographic Directional

Abbreviation

Marth M
East E
South 5
West w
Mortheast ME
Southeast SE
Morthwest HW
Southwest SW

Texas TX
Uiah uT
Vermont VT
\irgin Islands Vi

Virginia VA
Washington WA
West Virginia Wv
Wizconsin Wi

Wyoming WY




Address Standardization — County, State,

Local

Highways

The following are examples of county, state, and local highway primary
namsas and the recommended standardized format. These are not the only

possible examples.

Examples in Use

Standard

Examples in Use

Standard

COUNTY HIGHWAY 140
COUNTY HWY G0E
CNTY HWY 20

COUNTY HIGHWAY 140
COUNTY HIGHWAY 60E
COUNTY HIGHWAY 20

COUNTY AD 441
COUNTY ROAD 110
CH 1185

CWNTY RD 33

COUNTY ROAD 441
COUNTY ROAD 110
COUNTY ROAD 1185
COUNTY ROAD 33

na

INTERSTATE 40

INTERSTATE 10
INTERSTATE 40

CA GOUNTY RD 150
CALIFORNIA GOLNTY

CA COUNTY ROAD 150
CA COUNTY ROAD 555

IH280 INTERSTATE 280
INTERSTATE HWY G80 INTERSTATE &80
| 55 BYPAGSS INTERSTATE 55 BYP

1 26 BYP ROAD

| 44 FROMTAGE ROAD

INTERSTATE 26 BYPASS
RO

INTERSTATE 44
FRONTAGE RD

ADAD 555 (excessive LOGCF 418 LOGR 410
characiers) RD 54 ROAD 5A
EXPRESSWAY 55 EXPRESSWAY 55 ROAD 22 ROAD 22

FAAM to MARKET 1200 | FM 1200 AT 88 ROUTE 88

FM 187 FM 187 ATE 05 ROUTE 95

HWY EM 1320 FM 1320 ROUTE 1150EE ROUTE 1150EE
HIGHWAY 101 HIGHWAY 101 RANCH RD 620 RANCH ROAD 620
HIVAY 10804 HIGHWAY 10804 ST HIGHWAY 303 STATE HIGHWAY 303
HWY B4 HIGHWAY 64 STATE HWY 80 STATE HIGHWAY &0

HWY 11 BYPASS

HWY 868 FRONTAGE
ROAD

HIGHWAY 3 BYP ROAD

HIGHWAY 11 BYP
HIGHWAY 66 FRONTAGE
RD

HIGHWAY 3 BYPASS RD

SR 220 STATE ROAD 220
ST RD &8 STATE ROAD B&
STATE ROAD 55 STATE ROAD 55
SA MM STATE ROUTE MM
STRT17S STATE ROUTE 175

STATE RTE 260

STATE ROUTE 260




Examples in Use

Standard

Examples in Use

Standard

TOWNSHIP RD 20

TOWNSHIP ROAD 20

TSR 45 TOWNSHIP ROAD 45
S 41 5W US HIGHWAY 41 5w
US HWY 44 US HIGHWAY 44

US HIGHWAY 70 US HIGHWAY T0
KENTUCKY 440 KY HIGHWAY 440

KENTUGCKY HIGHWAY 188
KXY 1207
Y HWY 75

KY HIGHWAY 189
Y HIGHWAY 1207
KY HIGHWAY 75

KXY ST HWY 1
K STATE HIGHWAY 24

KENTUCKEY STATE
HIGHWAY 825
(exc=ssive characters)

KY STATE HIGHWAY 1
KY STATE HIGHWAY 24
KY STATE HIGHWAY 825

Note: When the name of a state iz used as a portion of the
Primary Street Name, the standard two-letter abbreviation
iz recommended as depicted in the previous examples.
However, when the state name iz the complete Primary
Strest Mame, such as OHLAHOMA AVE, then the state
name should be spelled out complately.




Postal Addressing Standards

A standardized address is ona that is fully spelled out, abbreviatad by
the Postal Service standard abbreviations (shown in this publication) ¢

shown in the current Postal Service ZIP+4 File.

-

ABC MOVERS
1500 E MAIN AVE STE 201
SPRINGFIELD WA 22162-1010

p.

Recipient Line
Delivery Address Line
Last Lina

Secondary Address Unit Designators

Secondary address unit
designators, such as
APARTMENT or SUITE, are
preferred to be printed on the
railpiece for address locations
containing secoendary unit
designators. The preferred
location is at the end of the
Delivery Address Line. The pound
sign (#) should not be used as a
secondary unit designator if the
correct designation, such as APT
or STE, is known or is shown in
the ZIF+4 File.

B e S S R
102 MAIN ST APT 101

L —— e e

e B

1356 EXECUTIVE DR STE 202

T I
e —— S M

1600 CENTRAL PL BLDG 14

-f_n..___ S e e g, S N
e e i

55 SYLVAN BLVD RM 108

L — e i




22 Secondary Unit Designators

Description Approved Abbreviation
Apartment APT
Basement BSMT*
Blank, unable to determine™

Building BLDG
Department DEPT
Floor FL
Front FRHNT*
Hanger HHGR
Key KEY
Lobby LBBY™"
Lot LOT
Lower LOWR™
Office QOFC**
Penthouse PH**
Pier PIER
Rear REAR™
Room RM
Side SIDE™
Slip SLIP
Space SPC
Stop STOP
Suite STE
Trailer TRLR
Linit UNIT
Upper UPPR*™

*  Requires the pound sign (&) to be used on the mailpisce.
**  Does not require a Secondary RANGE to follow.




Pound Sign (#)

If the pound sign (#) is used, there T
must be a space between the 425 FLOWER BLVD # 72
pound sign and the secondary — e

number.

Alternate Location

If all Delivery Address Line ™
information cannot be continued in MR M MURRAY
the Delivery Address Line above APTC

i 5800 SPRINGFIELD GARDENS CIR
the city, state, and ZIP Code, SPRINGFIELD VA 22162-1058

place secondary address J
information on the line
immediately above the Delivery
Address Line.

Attention Line

The Attention Line is placed above the Recipient Line, that is, above the
name of the firm to which the mailpiece is directed.

' N
JOHN DOE

ABC COMPANY
1401 MAIN 5T
FALLS CHURCH VA 22042-1441

.

h

. ™
ATTH JOHN DOE
ABC COMPANY
1401 MAIN 5T
FALLS CHURCH VA 22042-1441

. A

Dual Addresses

Elirminate dual addresses on the output mailpiece, if possible, although mailer
files may maintain both mailing and physical addresses. However, if dual
addresses are used, place the intended delivery address on the line
immediately above the city, state, and ZIP+4 codea. This normally is the Post
Office Box address. The other address must be placed on a separate line
abowve the Dalivery Address Line. The ZIP+4 code used must be the correct
code for the delivery address on the line directly above the city, state, and ZIP
Code.



I e S PR A
1201 BROAD STE
PO BOX 1001
FALLS CHURCH VA 22062-1001

e T e, .a-—r"'“\/q_—"

Mailer File

e

PO BOX 1001
FALLS CHURCH VA 22041-1001

e e Pt e P e
———ne R _,.,-o-\-..\_,.-ﬁ—.-ﬂ\_:|

— S W '\..:|

1201 BROAD STE
FALLS CHURCH VA 22042-2102
e —— it e i

Mailpiece



Last Line of the Address

221

222

City Names

It is strongly recommended that addresses use only approved Last Line (city)
names as described in the Postal Service City State File currently in effect.

City names with the City State Mailing Name indicator flag set to YES in the
City State File are considered part of a complete and standardized address;
city names with the flag set to NO in the City State File should not be used in
a complete and standardized address. For a complete and standardized
address, abbreviations for city or state names must be shown in the Postal
Service City State File. If you are preparing prebarcoded mail, city nameas sat
to NG for mailing name can be used.

Punctuation

With the exception of the hyphen in the ZIP+4 code, punctuation may be
cmitted in the delivery address block.



-

MR. WALTER W. WITHERSPOON JR.
MDM ENMTERPRISES, INC.

1401 &, MAIN ST.

PLUMMER'S LANDING, KY 41081-1411

p.
Acceptable

~

MR WALTER W WITHERSPOON JR

MDM ENTERPRISES INC

1401 § MAIN 5T

PLUMMERS LANDING KY 41081-1411
M /

Frefarred

s Spelling of City Names

Spell city names in their entirety. When abbreviations must be used dus to
labelling constraints, use only the approved 13-character abbreviations
provided in the City State File.

Note: MNormally, the abbreviations follow the logic of using existing
abbreviations, such as for suffix or directional words.

S —— W S

W STOCKBRIDGE

e e T i S e

e e

HEWBERRY SP:S

e e i

Acceptable

T e — i, e P

WEST STOCKEBRIDGE

T ———— i
e — s
NEWBERRY SPRINGS
T T s et
Frefarred
Format

Format the Last Line with at least one space between the city nams,
two-character state abbreviation, and ZIP+4 code.

T — - e i e
TAMPA FL 33630-9993
e e e

Note: Two spaces are preferred between the state abbreviation and
ZIP+4 code.



