
Manage holds 

 Choose ‘Manage Holds’ from the Function dropdown 
 Under Item Location in the Manage holds screen, select ‘All’ otherwise holds for only our location will show up 
 Click on the View Outstanding Holds 

 

 

 You can change a few sort parameters by right clicking on the small icon next to each column header (for 
example change the ‘Not Needed Before’ to ‘Not Needed After’) 

 Then you can sort by Status by clicking on the column header 

 


